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About the Name

Why the name Eudora?
When looking for a name for this new Post Office Protocol mail program, we thought immediately of the title of the
short story “Why I Live at the P.O.,” and named the program after the author of the story, Eudora Welty. For more
information, see http://www.eudora.com/presskit/backgrounder.html
“Why I Live at the P.O.” can be found in a collection entitled A Curtain of Green and other stories (Harcourt Brace &
Co.). Ms. Welty’s stories are funny, sad, and fascinating; she’s surely one of the great American writers.
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Eudora 7.1 New Features
Welcome to Eudora® 7.1! This document describes the new features and functions in Eudora
7.1 for Windows.
• Recent mailboxes - A virtual folder of recently used mailbox for conveniently getting
to your most often used mailboxes
• Expanded Media for Alert Sounds - Play a Sound functionality on New Mail arrival
and filters has been expanded from .wav files to allow for other media files such as
.mp3
• Saved Searches - Save the search criteria of your Ultra Fast searches to use them
again and again
• Minimize to Windows System Tray - Manage Eudora tasks from in icon in the
system tray
• Insert Downloadable Picture - Include references to graphics stored on web
servers

Recent Mailboxes
Eudora 7.1 keeps a history of recently used mailboxes for your convenience. This menu item
lets you open a mailbox or bring an open mailbox to the front.
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Mailbox menu Recent mailboxes

Recent - Opens the selected recently used mailbox. By default, this list shows the last 10
recently used mailboxes. You can customize the length of this list in the Mailboxes options.
See the Setting Eudora Preferences section of the Eudora User Guide.

Expanded Media for Alert Sound
The option to play a sound for alerts has been expanded to include a wide variety of sound
formats, including MP3, MIDI, WMA, and even the audio inside of video formats such as
MPEG, MWV, and AVI.

Play a sound for New Mail alerts
To display the Getting Attention options window
1. From the Tools menu, choose Options.
2. Scroll and click the Getting Attention icon.
The Getting Attention options window appears.
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Getting Attention options window

Play a sound—If you select this option, a sound is played when Eudora needs attention. To
select a sound file, click the long, horizontal button below the “Play a sound” option (the button
is blank by default). Browse until you find your sound file. When the “Select sound file” dialog
box appears, select a sound and click Open. To switch back to the default mail arrival sound,
click Use Default.

Play a sound Filter action
The Filters window lets you create more complex, powerful filters that use multiple match
conditions and perform multiple filter actions.

To open the Filters window to create or modify a filter
1. From the Tools menu, choose Filters, or click on the Filters window’s tab if it is part
of a visible tabbed window group. The Filters window appears, and any filters you
have created are listed on the left.
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2. To add a new filter, click New; to modify a filter, click an existing filter to select it.
3. Select the options for how you want the filter to be used: as an automatic filter to
be invoked on any Incoming and/or Outgoing mail and as a Manual filter that can
be invoked when you choose Filter Messages from the Special menu. Any
combination of these options works.
4. Define the criteria for the filter by using the header item drop-down menus and the
text fields to specify which header items should include a particular string of text.
You can define two related terms for the criteria so that your filter is as specific as
possible.
5. Define the action or actions to be taken on messages that fit the criteria and save
the filters.
For more details on creating filters, please reference the Detailed Filters with the Filters
Window section of the Eudora User’s Guide.

Filter Actions
For a filter you’re creating or modifying in the Filters window, all messages that match the filter
criteria are acted on as specified with the Actions drop down menus. Each filter can do up to
five things to a message that matches the criteria.
To take advantage of the enhanced selection of sound file playback, use the Play Sound
action:
Play Sound (Sponsored and Paid modes only)—Plays the selected sound when messages
are filtered. Now accepts a wide variety of sound formats.

Saved Searches
Speed up your Ultra-fast searches even more by saving search criteria to use again later.

To save criteria for a message search
1. From the Edit menu, choose Find
The Find submenu appears.
2. From the Find submenu, choose Find Messages.
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The Find Messages dialog box appears.
Find Messages dialog box

3. Enter your search criteria.
4. To save the search criteria, from the File menu, choose Save.
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Save As dialog

5. Give the saved file a name that makes sense to you, and click the Save button.

To run a saved search
1. To run a saved search, click the triangle to the right of the Search button
The list of saved searches appears
Saved Searches submenu list

2. Click to select the saved search.
The search criteria are loaded and run against the currently selected mailboxes.
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Minimize to Windows System Tray
Two new options were added to Eudora 7.1 for managing your email through an icon in the
Windows system tray. The system tray icon allows easy access to common Eudora
commands, such as Check Mail, and New Message.

To display the Display options window
1. From the Tools menu, choose Options.
2. Scroll and click the Display icon.
The Display options window appears.
Display options window

Minimize Eudora to the system tray—If you select this option, Eudora will display as an icon
in the system tray, instead of the task bar, when the Eudora application is minimized. Doubleclicking on the system tray icon restores from the minimized state.
Always show icon in system tray—If you select this option, an icon for Eudora is added to
the system tray as long as the Eudora application is running.
Clicking on the system tray icon brings up a contextual menu of common commands.
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System Tray menu

From this contextual menu, you can Exit Eudora, Open (restore) Eudora, start composing a
new mail message, check for new mail, set Eudora to work offline, or adjust the settings for
using Eudora in the System tray.

Insert Downloadable picture
Eudora allows you to insert a URL to a picture that will display in your messages, instead of
sending the graphic as an attachment.
To insert pictures and horizontal lines into the body of a message, use the Insert submenu
under the Edit menu, or use the Insert Object button on the message toolbar.
You can insert an object in the middle of a line of text or between lines of text in the message
body.

To insert a downloadable picture in message text
1. Move the cursor to where you want the picture.
2. From the Edit menu, choose Insert.
3. From the Insert submenu, choose Downloadable Picture.
A dialog box appears.
4. In the URL of picture field, enter the URL pointing to the graphic file you would like
to insert.
5. In the Alternate text field, you have the option of entering text that will be displayed
if the recipient is viewing the message in a client that cannot view the picture.
6. In the URL when clicked on field, you have the option of entering a URL to a web
page to link to if the recipient clicks on the picture.
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7. Click OK.
The picture is inserted into the message body at the cursor position. You can continue typing
text. Your recipient will see the picture right in the message body.
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